M iSS i O n H e i g h TS 103 Jeffs Road, Mission Heights, Auckland

J U N I O R C O L L E G E PO Box 64 448, Botany Town Centre, Auckland 2163
Phone: +64 (09) 277 7881, Fax: +64 (09) 277 7883
GCHREO-WrliNEG - R AUHINEE-SES Email: admin@mbhjc.school.nz Web: www.mhjc.school.nz

KIA MANA AKE

Note: The Job description of the Deputy Principal and Assistant Principal are
currently under review; however core responsibilities are not expected to
deviate significantly from this document.

Mission Heights Junior College
ASSISTANT PRINCIPAL

Job Description

Name

Position Assistant Principal

Tenure Permanent

A. Key Role:

To provide effective leadership of learning in developing and implementing the
school’s vision for education, ensuring effective outcomes for students within
a whanau and the school.

Core Responsibilities

1 The Assistant Principal is primarily responsible for quality assurance
relating to the effective delivery of the curriculum, consistent with the
vision and values of Mission Heights Junior College.

The Assistant Principal will work in consultation with others in the
Senior Leadership Team and the staff in general to develop and
produce all required curriculum documentation for their cross curricular
teaching team.

In consultation with the Deputy Principal and others in the wider Senior
Leadership Team, the Assistant Principal will implement and monitor
systems to assess, track and respond to student progress and
attainment.

2 The Assistant Principal will, in partnership with the Deputy Principal,
lead a cross curricular team of teachers, within the Assistant Principal’s
Whanau. This leadership will enhance and be consistent with the
vision, key principles and values of the school and encompass aspects
such as planning, goal setting, assessment, monitoring of student
progress and professional learning.



3 Relationship with Principal

While the ultimate responsibility to the Board of Trustees and the
community rests with the Principal, effective school leadership is based
on a team approach. This requires a close working relationship
between the Principal, the Senior Leadership Team which includes
the Assistant Principal, which is seen to be effective by staff, students
and parents. Sharing in the shaping of school philosophy ensures the
Assistant Principal is able to act confident of public support from the
Principal in those areas in which responsibility has been delegated.

4 School Culture
The Assistant Principal, as a member of the Senior Leadership Team,
has a leading part to play in the development of the school as a
successful and vibrant learning community and in promoting a positive
forward thinking and enterprising school culture.

Mission Heights Junior College will operate in close collaboration with
Mission Heights Primary School and the Assistant Principal will
promote a positive and collaborative culture between the two schools.

5 Day to Day Management of Teaching and Learning
The Assistant Principal must be prepared to make and accept
responsibility for general decisions affecting a wide range of people
and activities and contribute to the successful implementation of the
curriculum, including the development, evaluation and revision of
procedures to ensure they are effective and up to date.

General Responsibilities

B. Teaching

The Assistant Principal will be a highly effective teacher and will have a
teaching role as required by the Principal.

C. Serving the Board
The Assistant Principal will assist the Principal in ensuring the Board of

Trustees receives the necessary information, advice and guidance to
fulfill its governance role effectively.

D. Professional Development

The Assistant Principal is expected to participate in and take a
leadership role in the Mission Heights Junior College performance
management cycle and undertake professional development, aligned
with the school’s strategic direction.



E. Student Enrichment and Co Curricular participation

All staff of Mission Heights Junior College are expected to contribute to
the wider life of the school, with the aim of extending and enhancing
the quality of all students’ experiences during their time at Mission
Heights Junior College.

Assistant Principal

lan Morrison
Principal
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